NOJIMTUKA SALLNTBI N OBPABOTKW NMEPCOHAJIbHbBIX OAHHbBIX
000 «Apc MoTopce»

1. O6bwme nonoxeHus

1.1 Hactosiwasa lMonutuka B oTHOWeEHUN obpaboTkM nepcoHanbHbIX AaHHbIX (aanee — [onuTuka)
COCTaBreHa B COOTBETCTBMM C NyHKTOM 2 cTaTbmn 18.1 degepanbHoro 3akoHa «O nepcoHanbHbIX JaHHbBIX»
Ne 152-®3 o1 27 nionsa 2006 r., a Takke UHbIMM HOPMAaTUBHO-NPaBOBbIMMK akTamu Poccuiickon degepaumm
B obnacTtu 3awmTbl 1 06paboTkn NepcoHanbHbIX AaHHbIX U 4ENCTBYET B OTHOLLUEHMN BCEX NMEPCOHArbHbIX
AaHHbIX (Danee — [laHHble), koTopble Oprannsaums (ganee — Onepartop, O6LLECTBO) MOXET NOMY4YnTb OT
cyObeKTa nepcoHarbHbIX aHHbIX, ABIISIOLLErocs CTOPOHOW MO rpaXgaHCKONpaBoOBOMY AOroBOPY, a Takke
OT cybbeKkTa nepcoHanbHbIX AaHHbIX, cocTosiwero ¢ OnepaTtopoM B OTHOLLUEHWSX, Perynumpyembix
TPYAOBbLIM 3aKOHOAATENLCTBOM (aanee — PaboTHMK).

1.2. Onepatop  obecneunBaetr  3awmTy obpabaTbiBaeMblX  MEPCOHalnbHbIX  AaHHbIX  OT
HECaHKLUMOHMPOBAHHOIO [OCTyNa M pasrnalleHns, HENpPaBOMEPHOro MCMOMb30BaHWUA UMK yTpaTbl B
COOTBETCTBMM C TpeboBaHuamn GenepansHoro 3akoHa ot 27 uonsa 2006 r. Ne 152-d3 «O nepcoHanbHbIX
OaHHbBIX».

1.3. N3meHeHmne Monutmku

1.3.1. OnepaTtop MMeeT NpaBO BHOCUTb M3MEHEHMS B HacTosiwyto MNonutuky. MNMpu BHECEHNN N3MEHEHUI B
3aronoBke NonuTukM ykasblBaeTcsa gata nocnegHero obHoBneHusa pegakunn. Hosas pegakums MonmTtukm
BCTyMaeT B CUIy C MOMEHTA ee pa3MeLLeHns Ha canTe, ecrnv MHOE He NPeayCMOTPEHO HOBOW pefakumen
Monutuku.

2. TepMuWHbI U NPUHSTbIE COKpaLLEHNs

MepcoHanbHble AaHHble (MO) — mobas wuHdopmaums, OTHOCAWAsACS K MPSAMO WM KOCBEHHO
onpefeneHHoMy, unu onpegensemMomy uanyeckomy nuuy (CybbekTy nepcoHanbHbIX AaHHbIX).
O6paboTka nepcoHanbHbIX AaHHbIX — Joboe [OencTBue (onepauusl) WM COBOKYMHOCTb [OEWCTBUN
(onepauuin), coBepLUaeMbIX C UCMONb30BAHNEM CPeACTB aBToMaTu3aumm unm 6e3 Ncnonb3oBaHnUst Takmx
CPeACTB C NepcoHarnbHbIMW AaHHLIMU, BKMoYas cbop, 3anmcb, CUCTEMATU3aLMIO, HAKOMMEHWE, XpPaHeHue,
yTouyHeHne (obHOBNeHWe, U3MeHeHue), M3BNeYeHuwe, MCNonb3oBaHwWe, nepegady (pacnpocTpaHeHue,
npegocTaeneHne, OocTyn), obesnuyuBaHue, GROKMpOBaHWe, yaaneHue, YHUYTOXEHWe MnepcoHarnbHbIX
OaHHbIX.

ABTOMaTI/I3VIpOBaHHaF| o6pa60TKa nepcoHarlibHbIX AaHHbIX — 06pa60TKa nepcoHasnbHbIX OaHHbIX C
NOMOLLbIO CpeacTB BbIYNCIINTENBHON TEXHUKM.

WHdopMaLumoHHasa cuctema nepcoHanbHbiX AaHHbix (MCTO) — coBOKYNHOCTL coaepxalumxcs B 6asax
OaHHbIX MepcoHanbHbIX AaHHbIX U obecneymBaloWnx Mx obpaboTky MHAPOPMAaLMOHHBLIX TEXHOMOrMN |
TEXHUYECKNX CPEaCTB.

MepcoHarnbHble AaHHble, caenaHHble 00LWeA0CTYNHbIMU CYOHEKTOM NepcoHanbHbIX AaHHbIX, — ML, goctyn
HeorpaHM4YeHHOro Kpyra NnL, K KOTOpbIM NpeaocTaBneH CyObekToM NepcoHarnbHbIX AaHHbIX G0 No ero
npocowoe.

BrnokupoBaHWe nepcoHanbHbIX AaHHLIX — BPEMEHHOE NpekpalleHne obpaboTkM nepcoHanbHbIX AaHHbIX
(3a ncknoyeHmem criyyaes, ecnm obpaboTka Heobxoguma AN yTOYHEHUS NEPCOHANbHbIX OAHHbIX).

YHUUTOXEHNE nepcoHalrbHbIX OAHHbIX — OencTeus, B pesynbTaTte KOTOPbIX CTAaHOBUTCA HEBO3MOXXHbIM
BOCCTaHOBUTb coepXaHue nepcoHasribHbIX AaHHbIX B I/IHqDOpMaLI.I/IOHHOVI CcucTtemMe nepcoHarsrbHbIX AAaHHbIX
n (l/lﬂl/l) B pe3ylnbTaTe KOTOPbIX YHUYTOXAaTCA MaTepualibHble HOCUTENN NepCOoHalbHbIX AaHHbIX.

OnepaTtop — opraHnsaumsi, CaMoCTOSTENbHO UM COBMECTHO C APYIMMM N @M1 opraHusyroLLas o6paboTky
nepcoHarnbHbIX AaHHbIX, @ Takke onpeaensoLas Lenu o6paboTku NepcoHarnbHbIX AaHHbIX, NOAEXaLLmX
obpaboTke, AencTBuA (onepauuun), coBepllaemMble ¢ NepcoHanbHbIMU AaHHbIMU. OnepaTtopoM sBNSeTCs
0o6LIeCTBO C OrpaHMYEHHOW OTBETCTBEHHOCTbIO «Apc MoTopc» pacnonoXxeHHoe Mo agpecy: T.
HoBocnbupck, yn. KybaHosckas 1/1.



3. O6paboTka nepcoHanbHbIX OaHHbIX

3.1. MNony4enwue MNA.

3.1.1. Bce I cnegyeTt nonyyatb oT camoro cybvekra. Ecnu M cybbekta MOXHO
Nony4nTb TOMbBKO Yy TPeTbel CTOPOHbI, TO CyObeKkT AOmKeH ObiTb yBegomreH 06
3TOM WM OT HEero AOSMKHO ObITb NOMyYeHO cornacwe.

3.1.2. OnepaTop AOmKeH CooOLWNTL CYOBEKTY O Lensx, npeanonaraeMbiX UCTOYHUKAX U
cnocobax nonyuyenusa [, xapaktepe noanexawmx nonyyexuo [N, nepeyHe
pencteui ¢ N[, cpoke, B Te4eHMe KOTOPOro AeNCTByeT cornacue, u nopsigke ero
0T3bIBa, a Takke O MOCNEACTBUAX OTKasa CybbekTa AaTb MMCbMEHHOE cornacue Ha
NX nosnyyeHmne.

3.1.3. JokymeHTbIl, coaepxatuume N[, cosgarotcs nyTem:
— KOMUPOBaHUS OPUrMHaNOB OOKYMEHTOB (MacnopT, OOKyMeHT o6 obpasoBaHuu, cBugeTensctso MHH,
NEHCUOHHOE CBUAETENBLCTBO M Ap.);

— BHECeHUs cBeAeHWI B y4eTHble (DOpMbl;

— MONYYEHUS OpPUrMHANOB HeobXOoOUMbIX LOKYMEHTOB (TPYAOBas KHWXKA, MEOULMHCKOE 3aKrloyeHue,
XapaktepucTuka v ap.).

3.2. ObpaboTka IN[.

3.2.1. ObpaboTka nepcoHanbHbIX AaHHbIX OCYLLECTBAETCS:

— C cornacus cybbekTa nepcoHanbHbIX AaHHbIX Ha 06paboTKy ero nepcoHanbHbIX OaHHbIX;

— B Ccrnyyasx, korga obpaboTka nepcoHanbHbIX AaHHbIX HEOOXoAMMa ANsi OCYLWECTBNEHUS U BbINOMHEHUS
BO3/10XKEHHbIX 3aKoHOAaTeNbCTBOM PP yHKUMIA, NOSTHOMOYNIA N 06sI3aHHOCTEN;

— B Cny4asix, korga ocyulecTensieTcss 06paboTka NnepCcoHanbHbIX AAaHHbIX, JOCTYN HEOrPaHUYEHHOro Kpyra
1L, K KOTOpPbIM NpefocTaBrieH CyObEKTOM MepCOHarnbHbIX AaHHbIX NMbo no ero npocbbe (nanee —
nepcoHarnbeHble AaHHbIE, CAenaHHble 06LLEeA0CTYNHbIMY CYOBEKTOM NEPCOHANbHbIX AAHHbIX).

3.2.2. Llenn 06paboTku nepcoHarnbHbIX AaHHbIX:

— OCyLLeCTBNEHNE TPYAOBbIX OTHOLLEHWUN;

— OCYLLECTBMNEHNE IPaXKAaHCKO-NPABOBbLIX OTHOLLEHWIA.

3.2.3. KaTeropum cybbekToB NepcoHarbHbIX AaHHbIX.

O6pabartbiBatotea N[ cnegyrowmx cybvekros MNA;

— bmsunyeckme nuua, cocrosume ¢ O6LLEeCTBOM B TPYAOBbIX OTHOLLEHUSX;

— dmsnyeckme nuua, ysonueimnecs n3 ObwecTaa;

— bmsmyeckme nuua, SBNALLMECS KaHaugaTamMu Ha paboTy;

— donsmyeckme nuua, cocrosime ¢ OBLLECTBOM B rpaXK4aHCKO-NPaBOBbIX OTHOLLEHUSIX.

3.2.4.NA, obpabaTtbiBaemble OnepaTopom:

— [aHHble, MOMy4YeHHbIE MPU OCYLLECTBNEHUM TPYOOBLIX OTHOLUEHWW; — [aHHble, MONyYeHHble AnS
ocyuwlecTBrneHuss otbopa kaHOuAaTtoB Ha paboTy; — [aHHble, MOJTyYEHHbIE MpPU  OCYLLECTBIIEHWM
rpaxkgaHCKO-NpaBOBbIX OTHOLLEHWUA.

3.2.5. O6paboTka NepcoHanbHbIX AaHHbIX BEOETCH:

— C UCNONb30BaHNEM CPeaCTB aBTOMaTM3aumu; —

0e3 Ucnonb3oBaHUA CpeacTB aBToOMaTU3aLUUN.

3.3. XpaHenue MA.
3.3.1. MO cybbektoB MOryt OblTb MNOMYy4YeHbl, MPOXOAUTL OanbHenwWwyw ob6paboTky K
nepenaBaTbCs HA XpaHEHWE Kak Ha ByMaXkHbIX HOCUTENSX, Tak U B 3NIEKTPOHHOM BUAE.

3.3.2. T, 3adumkcupoBaHHble Ha BYMaXKHbIX HOCUTENSAX, XPaHATCA B 3anupaembix wkadax nmoo
B 3anupaembIX NOMeLLEHUAX C OrpaHUYeHHbIM NPaBoOM AOCTyna.

3.3.3. MMM cybbekToB, o6pabaTbiBaeMble C UCMONb30BAHWMEM CPeACTB aBTOMaTU3aLuM B pasHbIX
Lensax, XpaHATCS B pasHbIX Marnkax.



3.3.4. He ponyckaeTca xpaHeHWe U pasMelleHue OOKYMeHToB, cogepxawmx MO, B OTKPbITbIX
3NEKTPOHHbIX KaTanorax (annoobmeHHukax) 8 ACMA.

3.3.5. XpaHenwe IN[ B bopme, no3sonsitoLen onpegenntb cyobekta N[, ocywectensaercsa He
JornblUe, Yem 3Toro TpebyoT uenm nx obpaboTkn, n OHM NOANEXAT YHUUTOXEHNIO N0 JOCTUXKEHUN
uener obpaboTkn Unm B cny4vae yTpaTtbl HEO6XOOUMOCTU B X AOCTKEHUN.

3.4. YHuutOoXeHue 4.

3.4.1. YHWYTOXEHNEe [OKYMEHTOB (HocuTenen), cogepxawmx [10, npoussogutca nytem
COXOKeHUs, OpobrneHusa (M3menbyeHus), XUMMYECKOrO pasnoXeHwus, npeBpalleHns B
6echopMeHHy0 Maccy WnuM nopowok. [ns  YHUYTOXKEHUS OyMadHbIX [OOKYMEHTOB
JonyckaeTcsi NpYMEHeHVe Lwpeaepa.

3.4.2. M0 Ha 3nNeKTPOHHbLIX HOCUTEMNSAX YHUYTOXAKTCA MYyTEM CTMpaHMs uin opMaTUpOBaHKS
HocuTEns.

3.4.3. dakT yHuuTOXEeHus [1[1 noaTBepxaaeTcd [AOKYMEHTANbHO akToM 06 YHUYTOXEHUM
HocuTenen.

3.5. MNepepava MNA.

3.5.1. Onepatop nepenaet N TpeTbMM NLAM B CrieaytoLWmMX cny4dasx:

— cybbeKT Bblpaswn CBOE Corfiacue Ha Takne OeNCcTBus;

— nepefjaya npegycMoTpeHa POCCUUACKUM UMM MHbIM MNPUMEHUMBIM 3aKOHOAATenbCTBOM B pamkax
YCTaHOBMEHHON 3aKOHOA4ATENLCTBOM MpoLeaypbl.

3.5.2. MNepeyeHb nuu, koTopbiM nepeaatotca M. Tpetbn

nvua, koTopbiM nepegatotcs MNh:

— MNeHcnoHHbIN hoHa PO anga yyeta (Ha 3aKOHHBIX OCHOBAHUSAX);

— HanoroBble opraHbl PP (Ha 3aKOHHbLIX OCHOBaHWSAX);

— ®oHA coumnanbHOro ctpaxoBaHus PO (Ha 3aKOHHBIX OCHOBaHUAX);

— TeppuTOopManbHbIn OHA 06A3aTEeNbHOrO MEAMUUHCKONO CTPaxoBaHUA (Ha 3aKOHHbIX OCHOBaHUSX); —
CTpaxoBble MeAWUMHCKME oOpraHu3auum no obsizaTenbHOMYy U OOOPOBOMBHOMY MEAULIMHCKOMY
CTpaxoBaHMIO (Ha 3aKOHHbIX OCHOBaHUSAX);

— OaHKM ona HauncneHus 3apaboTHONM NnaThl (Ha OCHOBaHUM AOroBopa);

— opraHbl MB[] Poccun B cniydasx, yCTaHOBIEHHbIX 3aKOHO4AaTENbCTBOM.

4. 3awmTa nepcoHarnbHbIX AaHHbIX

4.1. B cootBetcTBUM C TpeboBaHWsMM HOpPMaTUMBHbIX AOKymeHTOB OnepaTopom co3gaHa
cucTemMa 3awuTbl nepcoHanbHbiX AaHHbix (C3M1[), cocToswas M3 MNOACUCTEM MPaBOBOMW,
OpraHn3auvoHHON N TEXHUYECKON 3aLLmnThl.

4.2. Mogcuctema npaBoBOM  3awuTbl  MpeacTaBnseT cobOM  KOMMMEKC MNpaBoOBbIX,
opraHm3aunoHHopacnopsiAMTENbHBIX U HOPMAaTUBHbIX AOKYMEHTOB, obecnednBatoLLmx co3gaHue,
byHKUMOHMPOBaHWe 1 coBeplueHcTBoBaHue C3M11.

4.3. Mopcuctema oOpraHM3auMoOHHOM 3alMTbl BKMOYaeT B cebs opraHmMsauuio CTPYKTYpbl
ynpaBneHuss C3IM[, paspewmnTensHOM cucTembl, 3awuTbl MHGoOpMauun npu paboTe cC
COTPyAHVKaMK, NapTHEPaMmn 1 CTOPOHHUMU NNLLAMMU.

4.4. MogcuctemMa TexXHUWYECKOW 3aWuTbl BKNOYaeT B cebA  KOMMAMNEKC TEeXHUYECKMX,
NporpaMmmHebIX, NporpamMmmMHo-annapaTHbIX CPeacTB, obecneumBatowmnx sawuty MA.

4.4. OcHoBHbIMM Mepamu 3awwmThbl [, ncnonbdyembiMm OnepaTtopom, ABMASHOTCS:

4.5.1. HasHayeHne nuua, OTBETCTBEHHOro 3a o6pabotky T[1[, kOTOpoe ocyLecTBnseT
opraHusaumio obpabotku [, obydeHMe UM MHCTPYKTaX, BHYTPEHHUIA KOHTPONb 3a
cobntogeHnem ydpexgeHmemM n ero paboTHUkamu TpeboBaHui k 3awwmTe [,

4.5.2. OnpegeneHune akTyanbHblx yrpo3 6esonacHoctu [ npu ux obpabotke B NCIO wu
pa3paboTka mep u meponpusitun no 3awwmTte M.

4.5.3. PaspaboTka NoNUTUKM B OTHOLLEHUN 06paboTkn NepCcoHanbHbIX AaHHbIX.



4.5.4. YcraHoBneHue npasun goctyna k N[, obpabateiBaembim B VICI[, a Takke obecneyeHune
perncrTpaumm 1 yyeTa Bcex genctenm, copepiaembix ¢ N4 s ACMAO.

4.5.5. YcTtaHoBneHMe wWHAMBMAYanNbHbIX Naponen [ocTyna COTPYOHUKOB B WHM(OPMAaLMOHHYIO
CMCTEMY B COOTBETCTBUM C MX NPOU3BOACTBEHHBIMU 00A3aHHOCTSIMM.

4.5.6. lNprymeHeHVe npolueanx B YCTaHOBNEHHOM Mopsake npoueaypy OLEHKN COOTBETCTBUSA
CPeAcCTB 3alnTbl MHpopMaLun.

4.5.7. CepTnduumpoBaHHoe aHTUBMPYCHOE nporpamMmHoe obecnevyeHve C  perynspHo
obHoBNAEMbIMK Bazamu.

4.5.8. CobniogeHne  ycrnosui, obecneynBaroLLmX coxpaHHocTb [ "
UCKIIOYaIoLLMX HEeCAHKLIMOHUPOBAHHBIA K HUM OOCTY.

4.5.9. OGHapyxeHne (akToB HeCaHKLUMOHMPOBAHHOIO AOCTyrNa K MepcoHanbHbIM AaHHbIM U
NpUHSATUE MEp.

4.5.10. BocctaHoBneHne nma, MOANMULNPOBAHHBLIX UMK YHUYTOXEHHbIX
BCIeACTBUE HECAHKLUMOHMPOBAHHOIO JOCTYMNA K HAM.

4.5.11. O6by4eHune paboTHMKOB OnepaTtopa, HenocpeAcTBEHHO
OCYyLLEeCTBNAOLLNX 0obpaboTky nepcoHanbHbIX OaHHbIX, NOSTOXEHNAM
3akoHopaTtenbcTBa P® o nepcoHanbHbIX AaHHbIX, B TOM 4ucne TpeboBaHWsIM K 3aliute
nepcoHanbHbIX AaHHbIX, JOKYMEHTaM, onpegensiiowmm nonutuky Onepatopa B OTHOLLEHUN
06paboTkn nepcoHanbHbIX [OaHHbIX, JIOKaNbHbIM akTam no Bonpocam o06paboTku
nepcoHanbHbIX AaHHbIX. 4.5.12. OcywecTBNeHne BHYTPEHHErO KOHTPONS 1 ayguTa.

5. OcHoBHble npaea cyobekTa N[ n ob6s3aHHocTM OnepaTopa
5.1. OcHoBHble npaBa cyobekTa IM[.
CybObeKT MMeeT NpaBo Ha AOCTYN K €ro NepcoHarnbHbIM AaHHBIM U CNEAYOLUM CBEAEHUSIM:
— noaTteepxaeHue dakta obpaboTtku MO Onepatopom;
— NpaBoOBblE OCHOBaHMUSA 1 Lenu obpaboTtku MA;
— Lenu n npumeHsiemble Onepatopom cnocobbl obpaboTku MA;

— HaumeHoBaHMe N MecTo HaxoxaeHuns Onepartopa, cBedeHus O nuuax (3a UcknyeHnem paboTHUKOB
Onepatopa), koTopble umeroT goctyn K MO vnm kotopbiM MOryT BbiTb packpbiThl [ Ha ocHOBaHMK
poroeopa ¢ OnepaTtopoM UM Ha OCHOBaHUK oefeparnbHOro 3akoHa; — CPoKM 06paboTKM NepCcoHanbHbIX
OaHHbIX, B TOM YMCIE CPOKN UX XPaHEHUS;

— NOpsIAOK ocyLlecTBneHns cyobekTom N[ npas, NnpeaycMOTpeHHbIX HacTosWwmMM PeaepanbHbIM 3aKOHOM;

— HauMeHoBaHWe UM aMmunus, MMsi, OTYECTBO M agpec nvua, ocyulecTenstowero obpabotky MO no
nopy4yeHuto Onepartopa, ecnvn obpaboTka nopyyeHa unu 6ygeT nopydeHa Takomy nmuy;

— obpaleHne k Onepatopy v HanpaBreHne eMy 3anpocoB; — obXxanoBaHne AeUCTBUA unn 6e3aencTens
OnepaTopa.

5.2. O6s13aHHOCTM OnepaTopa.

OnepaTtop 06sa3aH:

— npu cbope NI npegoctaBnTb NHopMaumo 06 obpabdoTke MNL;

— B cniydasx ecnu M 6binmn nonyyeHsl He oT cybbekTta M, ysegomutb cydbekTa;

— npw oTkase B npegoctasnexum N cybbekTy pasbAaCHAKTCA NOCNEACTBUS TaKoro oTkasa;

— onybnukoBaTbh UM MHbIM 06pa3oM 06ecneunTb HeOrpaHNYEHHbIV AOCTYM K AOKYMEHTY, onpeensiowemy
€ro nonuTuky B OTHowweHun obpaboTkm M, kK cBeAeHUsAM 0 peanuayeMbix TpeboBaHusax k 3awmte MO;

— MPUHUMaTb HEOOXOOUMbIE NMPaBOBbLIE, OPraHN3aUMOHHbLIE U TEXHUYECKME Mepbl UM obecneyvmBaTb MX
npuHaTUe Anga 3awutbl M OT HEenpaBOMEPHOIro WM CIy4YalHOro AOCTyna K HUM, YHUUTOXEHWS,
N3MeHeHMsi, BrIOKMPOBaHMS, KONMPOBaHUS, NPeAoCTaBneHusl, pacnpocTtpaHeHus M, a Takke OT MHbIX
HenpaBOMEpPHbIX AeNCTBMI B OTHOLWeHun IM[;



— naBaTb OTBETHI Ha 3anpockl U obpaleHus cybbektoB M, nx npeacTaBuTenen U yNnorHOMOYEHHOIO
opraHa no 3awmTe npae cybbektos M.



